
VANCOUVER ISLAND COOPERATIVE PRESCHOOL ASSOCIATIONPRIVATE 


Job Description for


Early Childhood Educator
The job description works on the assumption that the parents in each preschool provide the necessary supplies and equipment to meet the standards of the V.I.C.P.A.  If this is not the case, it is the E.C.E.'s responsibility to:

1.
Advise the preschool executive.

2.
If concerns remain unresolved, advise the V.I.C.P.A.

FUNCTION
The E.C.E. is responsible for providing a preschool program that uses developmentally appropriate practices in a safe physical environment.  The E.C.E. works to develop partnerships with parents.  The E.C.E. in an advisory capacity, supports the administration of the preschool and also serves as liaison in support of the V.I.C.P.A.

ORGANIZATION RELATIONSHIPS
1.
Reports directly to the duly elected parent executive.  Responsible to the entire membership.

2.
Directs and supervises participating parent assistants.

3.
Supervises and directs volunteers and practicum students when their participation is mutually agreeable to the preschool and the E.C.E.

4.
Holds membership in the V.I.C.P.A.  Acts as an advisor to relevant workshops and committees of the V.I.C.P.A.  Is an active participant in the V.I.C.P.A. E.C.E. Committee.

TYPICAL DUTIES
1.
Implement Children's Program.


a)
Implements a children's program that provides experiences that promote social, emotional, physical and cognitive development.  Program will be based on a “learning through play” philosophy.



Satisfactory performance is achieved when a variety of play centres promoting the above areas are available. e.g. dramatic play, creative art, music, language, construction, outdoor climbers and the children have the opportunity to be involved in these centres to the level of their ability.


b)
Evaluates children's program.



Satisfactory performance is achieved when E.C.E. can provide examples of how the program facilitates age appropriate development of the children i.e. social, emotional, physical, cognitive.

2.
a)
Provides orientation for parent participants.



Satisfactory performance is achieved when:

i.
E.C.E. provides orientation covering:

-
Children's program activities based on the philosophy of learning through play

-
Growth and development of young children

-
Acceptable guidance and discipline practices.


b)
Provides education and on-going support for parent participants.



Satisfactory performance has been achieved when at least four of the following procedures have been implemented:

i.
E.C.E. speaks at general meetings to educate and inform parents on matters relating to the program.

ii.
E.C.E. - written communication at least twice a year for parent education, e.g. Bulletin Board, Newsletter.

iii.
Makes recommendations to the Parent Education Chairperson in the selection of speakers for the general meetings.

iv.
Makes recommendations to Parent Education Chairperson in the selection of books for the Parent Education Library.

v.
Is available for Parent/Teacher conferences (at least 30 minutes per year per family).  May be formal or informal.

3.
Provides orientation and support to ECE substitutes. Satisfactory performance is achieved when:


a)
Guidelines and discipline procedures are posted.


b)
Philosophy, health, safety and program routines have been covered.


c)
E.C.E. is available for informal communication with the E.C.E. substitute.

4.
Advises the executive on matters of program development and facility maintenance. Satisfactory performance is achieved when:

a) E.C.E. attends and reports to at least 80% of school executive and general meetings.  Meeting minutes may be reviewed for confirmation.

5.
Maintains health and safety regulations in order to meet licensing requirements.  Satisfactory performance is achieved when:


a)
C.R.D. Health and Safety Guidelines are being met.

b) V.I.C.P.A. Health and Safety Standards are being met.

6.
Maintains professional development in order to meet licensing requirements.  Satisfactory performance is achieved when:


a)
E.C.E. attends professional development programs relating to early childhood education for the equivalent of two hours per month during the school year.

b) Holds current first aid qualifications.

MINIMUM QUALIFICATIONS
1.
Meets the qualification required by Child Care Licensing Facilities Board.

2.
Has a minimum of two years experience in day care or preschool work, and/or experience in parent participation preschools.

3.
Has a proven ability to develop positive relationships with children.

4.
Has a proven ability to provide leadership and to educate and work co-operatively with adults.

5.
Effective communication skills and conflict resolution abilities.

6.
Has a commitment to ongoing professional development and education.
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