STRAWBERRY VALE PRESCHOOL 4130 Rosedale Avenue 

Victoria, Be 

CONTRACT OF EMPLOYMENT - SPECIAL NEEDS ASSISTANT 

CONTRACT OF TEMPORARY EMPLOYMENT 

; 

This agreement entered into between Strawberry Vale Preschool (the Employer) and _____________ (the Employee) the Special Needs Assistant is a contract of employment subject to the following terms and conditions. 

I. TERM 

The contract of employment shall extend for the period of the funding which will be September 2004 to June 2005, while the child requiring extra support is in attendance. 

B. A probationary period of one month shall be in effect. 

If the Special Needs Assistant is to continue with the same child the following or consecutive year, the Special Needs Assistant will be interviewed prior to the current year ending. 

II. SALARY 

Salary will be $ 
per hour, payable semi-monthly as required by Part II of the 

Employment Standards Act. 

Deductions for Income Tax, Canada Pension Plan and Employment Insurance Benefits will be made where necessary as required by Federal and Provincial Law. 

The Special Needs Assistant will be covered by Worker's Compensation as required by BC law, the expense of which will be borne by the employer. 

If the child requiring extra support is absent from the preschool due to illness or other circumstances, the Special Needs Assistant will be paid for the hours attended at the preschool. 

The Special Needs Assistant will be paid only for hours worked in accordance with the terms out in Section III paragraph A of this contract. 

1 of l 

III. JOB SUMMARY 

The Special Needs Assistant provides care and instruction to assist in the integration process of the child requiring extra support in the preschool. The Special Needs Assistant will work with the child toward meeting specific developmental goals from Individual Program Plans as set out by the parent in conjunction with the ECE and Other Professionals working with the child, e.g. Consultant from Queen Alexandra, Speech Pathologist, Physiotherapist, and Occupational Therapist. In a supporting role, the Special Needs Assistant will assist in the supervision of all children in program. The Special Needs 'Assistant will assist in some general housekeeping. 

IV. CLASSES 

The preschool program will be in session from 12:30 pm to 2:45pm Monday, Wednesday and Friday; three afternoons per week. 

The Special Need Assistant's hours of work will be from 12:30 pm to 2:45 pm, with an additional 15 minutes at the beginning and end of each program session, to be mutually agreed upon by the Special Needs Assistant and the ECE. 

Parents are responsible for delivering the child into the supervision of the preschool, not earlier that 9: 15am. The Special Need Assistant is not responsible of the children on their way to and from the preschool. 

D. School will be closed for all statutory school holidays. 

E. The number of children assigned to the Special Needs Assistant will be one (1). 

V. DUTIES OF THE SPECIAL NEEDS ASSISTANT 

The Special Needs Assistant works under the general direction of and is responsible to the Early Childhood Educator (ECE). Under general supervision, provides care and instruction to assist in the process of physical and social integration of the child requiring extra support in the preschool. 

The Special Needs Assistant shall: 

Under the direction of the ECE. (or substitute), be involved in the preschool program to assist the child requiring extra support with the integration process. 

Provide positive guidance to children following practices in Strawberry Vale Preschool's Guidance Policy as set out by the Vancouver Island Coop Preschool Association (VICPA) 

Be responsible for guiding the behavior of the child requiring extra support to ensure their successful participation in the preschool program, and participate in all routines and transactions. 

D. Follow the learning Through Play philosophy within the preschool Program. 
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E. Assist in supervising during program activities to ensure health and safety. 

Recognize, document and take appropriate action in the case of suspected abuse, illness or accident, reporting the incident as a serious occurrence. 

Communicate any need or occurrences as appropriate to the parents of the child requiring extra support and the ECE. 

H.  Attend meetings to facilitate planning for the child requiring extra support. Approval for these hours is required from the Executive. 

Maintain cooperative working relationships with the parents and staff who are associated with the preschool. 

1. Participate in an annual staff review 

K. Maintain regular attendance and punctuality. 

L. Report your hours worked to the Payroll Treasurer as required. 

In the event of illness or absence advise the President, who keeps the attendance record, and the ECE so that alternate arrangements can be made as required. 

Provide the preschool with a current Medical Letter (stating that the Special Needs Assistant is fit to work with children) and a current Criminal Record Check form, as required by Provincial Regulation. 

Maintain confidentiality regarding all information related to the children, families and personnel and fulfill obligations to respect protection of privacy. 

VI. TERMINATION OF CONTRACT 

This contract maybe terminated by the Executive of Strawberry Vale Preschool in accordance with the Employment Standards Act. 

The Special Needs Assistant may terminate this contract by submitting on one (1) month's written notice to the Executive. 

We, the undersigned, agree to the above conditions of this contract: 

Dated this __ day of 
, 2005 

Strawberry Vale Preschool 

________________

_____________________
________________________

President 

Vice President 
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Special Need Assistant 

