____________________________________PRESCHOOL 

EMPLOYMENT CONTRACT FOR EARLY CHILDHOOD EDUCATORS WITH VICPA GROUPS
I
PREAMBLE
This agreement entered into between                 Preschool, employer, and                                      ______________________, Early Childhood Educator (ECE), is a contract of employment subject to the following terms and conditions.

This employment contract is to be used by VICPA member preschools when negotiating a contract between an individual Early Childhood Educator and the member preschool.  

This is contract is based on a flexible work schedule, including split shifts for meeting attendance.  

In all matters of employment, the Standards, Policies and Procedures, and Common Practices of the VICPA will be adhered to and will be used as a guideline for clarification.  

The preschool as the employer will follow all employment laws as set out in the Employment Standards Act, will comply with Worker’s Compensation Board requirements, and will follow both federal and provincial law in matters of taxation.  

II
TERM

A
The contract of employment shall commence on the              day of                   ,20     and shall expire on the              day of                   ,20 __ .   



The school term will start _________________, and end ________________________.



September classes shall not commence until the Monday, one week after Labour Day, to allow for set-up and orientation workshops.  



June classes shall cease one week prior to elementary school closing to allow for overall preschool maintenance and summer put-away by parents.

III
 BASIC MONTHLY SALARY

A
DUTIES:



Duties of the ECE are outlined in the ECE Job Description found in the VICPA Standards Manual. The basic monthly salary covers the following duties:

1. Implementation of the children’s program based on the philosophy of learning through play. This includes leading and supervising the program sessions and the planning required.

2. Provides initial orientation of parent participants.

3. Provides education and ongoing support for parent participants.

4. Available for informal interviews with parents of children enrolled.

5. Attends executive meetings to advise members on matters relating to program.

6. Attends general meetings to advise members on matters relating to program.

7. Attends program related committee meetings and/or provides input to committees as required.

8. Assists preschool in ensuring health and safety regulations are met according to licensing requirements.

9. Maintains professional development to meet licensing requirements.


B
BASIC MONTHLY SALARY CALCULATION:



The ECE shall be paid a session rate of ____________ per session, based on a Merit Level of _________ merits.  For calculation of Merit Level, see Appendix 1.  



To calculate the monthly salary, multiply the session rate times the number of sessions per week 



times 13 over 3 (Note: 13 over 3 is equivalent to 52 weeks divided by 12 months).



The Employer shall pay the ECE a basic monthly salary of ______________ per month, payable semi-monthly.

IV
ADDITIONAL PAY


A
DUTIES:



Additional pay (over and above the basic monthly salary), or time off in lieu of payment is given for the following ECE duties:

1. Attends VICPA ECE Committee meetings and is an active member of the ECE Committee.

2. Observes at two other children’s programs during the year.

3. Available for formal interviews with parents of children enrolled, as appropriate.

4. Attends and/or assists at special events (e.g. Open House), as required.

5. Provides late orientation for parent assistants, as requested.

B
ADDITIONAL PAY CALCULATIONS:


The Employer shall reimburse the ECE for attendance at the ECE Committee Meeting, including Making Tomorrow, at a rate of                _________per half day or _________per full day, or provide equal time off in lieu of payment at the Employer’s discretion, if the meeting is during a non-preschool time.  



For observing at other preschools, the Employer shall provide the ECE with equal time off or payment of _______________, at the Employers discretion.



The Employer shall reimburse the ECE at a rate of _____________ for conducting formal interviews, if formal interviews are at the request of the employer.



The Employer shall reimburse the ECE at a rate of ________________ for attending Special Events, e.g. Open House, if attendance at the event is at the request of the employer.



The Employer shall reimburse the ECE at a rate of _________________ for providing late orientation of parent assistants, if late orientation is at the request of the employer.

V
HOLIDAYS



In lieu of holiday pay, the ECE will receive three weeks of paid vacation per contract year. Vacation must be taken during the two week closure of the school at Christmas time and one week off with pay during Spring Break (length of the preschool’s Spring Break may be extended upon negotiation between the Employer and the ECE). A full month’s salary shall be paid in December and in March to compensate for holiday pay.



For the Christmas Break the Preschool shall close _________day(s) before public school and the ECE shall be paid for _______ week(s) during this period.



For the Spring Break, the Preschool shall be closed from ____________ to ___________



and the ECE shall be paid for _______ week(s) during this period.



Prior to classes recommencing after Christmas and Spring Break, the ECE shall have one paid day to allow for session set-up.

VI
STATUTORY HOLIDAYS



A
The preschool shall close for all public school holidays, including Easter Monday. The Statutory 


Holidays that fall during the school year are: New Year’s Day, Good Friday, Victoria Day, 


Thanksgiving Day, Remembrance Day and Christmas Day. Statutory Holiday pay is included 


in the basic monthly salary for any Statutory Holidays that fall on a regular working 


day. 


Additional pay is required for Good Friday, Victoria Day, Thanksgiving Day, and Remembrance Day if the holiday falls on a non-working day. 


B
STATUTORY HOLIDAY PAY CALCULATION (non-working days only):



The amount calculated is based on the number of sessions normally worked per week.

· For 3 sessions per week, the rate of pay is 80% of a session.

· For 4 or 5 sessions per week, the rate of pay is one session.

· For 6 sessions per week, worked over 3 days per week, the rate of pay is 160% of a session.



Additional pay is required for ________________________________________________



Statutory Holidays and will be paid at a rate of __________________ per holiday.

VII
PERSONAL LEAVE



The ECE shall be entitled to  ______________ sessions (equivalent to two weeks) each 



contract year for personal or family illness.  _____________ sessions may be carried over



only to the next employment period, to a maximum of ______________ sessions total.



The ECE shall be allowed up to one paid week compassionate leave in the event of death



or crisis in the immediate family. Additional paid or unpaid compassionate leave may be



granted at the discretion of the Employer.

VIII CLASSES

A
Class hours shall be from ____________ until _______________.                                                                                                                                                                                



The ECE shall commence work, ________ minutes before preschool starts and remain             _______________minutes after preschool ends.

 B   The ECE is not responsible for children on their way to and from preschool.  If a child is left at preschool after class finishes, the ECE remains responsible for such child until the parent or an alternate authorized by the parent can assume responsibility.


C 
The number of children in each class will not exceed the limits listed below.





Name of Session (class) 
Maximum Number





1.                                                                                

     




2.                                                                                

      





3.                                                                                

           





4.                                                                                
     
The VICPA STANDARDS outline adult to child minimum ratios which generally mean a maximum group size of 18 four year olds and 15 three year olds. Any upward adjustments to these class size numbers are at the discretion of the ECE on consultation with the employer.  This includes re-filling a position to the adjusted number.

Admission of an exceptional child will be at the discretion of the ECE on consultation with the employer, as per VICPA STANDARDS. 

Withdrawal of a child will be at the discretion of the ECE on consultation with the employer, as per VICPA STANDARDS.


 D
The Employer shall provide the ECE with a minimum of one volunteer Parent/Caregiver Helper for every ten children, or portion thereof, for each regular preschool session. Parent/Caregiver Helpers will be guided and instructed by the ECE
IX  CONTRACTS

A
PERMANENT CONTRACTS



A Permanent Contract is an agreement for permanent employment.  The ECE may renegotiate annually with the Employer, Salary, Benefits and Additional Clauses no later than March 31st of the current school year for the following school year.  If a Contract has not been signed by March 31st, schools must notify the VICPA Consultant and VICPA 1st Vice President.



The ECE's Personnel Representative and/or the ECE will work on the details of the Permanent Contract (using this Standard Basic Contract); concurrently the Executive members will work on its details of the contract.  The ECE and/or Representative and the Executive will reach an agreement about the terms of the contract.  After the group's ratification of the contract, the ECE and appropriate Executive Officers or members of the group will sign the Permanent Contract.  


B  
TERMINATION OF CONTRACT
The ECE may terminate this contract by submitting to the Employer a minimum of one month’s written notice.



If considering the termination of a permanent contract, the ECE and/or the Employer shall

refer the matter to the VICPA Consultant and the First Vice President or President of the VICPA for assistance. 

      
A permanent contract may be terminated by the Employer provided it has a 2/3 majority vote of the membership in support, by submitting one month's written notice or, in lieu of this, by payment of one month's salary and notice in writing to the ECE.  (See Standards, section ECEs III, for further information.)  A permanent contract may be terminated as above to renegotiate the terms, for example when there is a reduction of the number of sessions.

 X  ADDITIONAL CLAUSES
We, the undersigned, agree to the above conditions of this contract.

Dated this_________________day of________________________________, 20    .

___________________________________ Preschool

1.___________________________________________________

2.___________________________________________________

               (Two Executive members – please identify position)

_____________________________________________________




(ECE)


APPENDIX 1 



MERIT LEVEL CALCULATIONS   

February 2005
ECE initials
Preschool initials


